[image: image1.jpg]’T’osi @

Educational training and consultancy
Supporting the inclusion of children with visual impairment




Positive Eye Ltd (Co. No: 6757753) 48, Royden Road, Billinge, Wigan, WN5 7LP

Email: gwyn@positiveeye.co.uk  Website: www.positiveeye.co.uk  Mobile: 0794757155
Booking form

 Course title:  ______________________________________________________________________
Date of Course: ____________________________________________
Price of course: ____________________________________________
Please tick venue:  North West    Midlands   Yorkshire   London

Personal Details

Title: Mr, Mrs, Ms, Other:
 Full Name: 

 Organisation/Service/Company:
 Position Held:

 Address of Workplace:
Postcode:

Work Phone Number:







Mobile Number (optional, useful in case contact required on morning of course) 

 Your work/home email address: 

Individual Access Requirements
 If you have any individual access requirements, please indicate what they are, to enable your access to the course to be appropriately facilitated.
Physical disability:   

 Hearing impairment:

 Visual impairment:  (Materials presented in large print (size of print and font required), Braille, disk, other.)

 Other:

Special dietary requirements

 Please indicate below if you require a vegetarian option for lunch or if you have any other special dietary requirements
Vegetarian   Yes/No

 Special dietary requirements  Yes/No.

 ( If Yes, please indicate your requirements)
Payment of course.

Please indicate payment method below:

 Cheque   Yes/No
If paying by cheque, please make cheque payable to Positive Eye Ltd and post to 

Positive Eye Ltd. 48 Royden Road, Billinge, Wigan, WN5 7LP

 BACS      Yes/No
1. Please email the completed booking form to gwyn@positiveeye.co.uk

2. Please email your official order form to gwyn@positiveeye.co.uk, or post to Positive Eye Ltd, 48, Royden Road, Billinge, Wigan, WN5 7LP

3. On receipt of the official order form, an invoice will be dispatched, for payment 7 days before the course
Confirmation of booking

Confirmation of booking will be sent by email, together with a programme for the day and directions to the venue, on receipt of booking form and cheque, or on receipt of booking form and order form if payment is by BACS.

Cancellation Policy
· In the event of there not being enough interest in the course, an email notifying you that the course is cancelled will be sent within 2 working days of the booking deadline (see main flyer for date), a full refund will also be made.
· For cancellations made after the booking deadline, a 50% refund will apply.

· For cancellations received prior to the booking deadline, a full refund will apply.

· If on the day of the course, a delegate is ill, or otherwise not able to attend, due to unforeseen or extenuating circumstances, a substitute delegate may attend. There will be no additional charge made.

· If the trainer is unable to deliver the course due to unforeseen emergency circumstances, or due to illness, contact will be made with each delegate at the earliest possible opportunity and a full refund will be made. 

· Mobile phone numbers or contact details would be helpful to enable this process, should it be necessary to contact you.

Signed:  ______________________________________________________________________________

 Date:_________________________________________

 Please do not hesitate to contact Gwyn at Positive Eye, should you have any further queries regarding course bookings
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